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Lesson Plans

The Lesson Plans page alkdeachers to build and view custom lesson plasig GELDS activities and
media.

GELDS

© MY ACCOUNT - 42

DASHBOARD INBOX [EES:EeINJW.\/LEM ACTIVITIES MEDIA  GELDS ~
i
Keyword Owner From Date To Date Age Group
v mmiddlyyyy mm/ddlyyyy ~ m-
Include Archived Lesson Plans Clear filters Save Search
Theme Owner Teacher(s) Age Group(s) Week Of Status Last Updated
Farm Animals Flint Stone Flint Stone, 12-24 months 11/21/2022 Published 11/07/2022 H
Honey Dew
Pets Flint Stone Flint Stone 24-36 months 11/14/2022 Draft 11/07/2022 ¢
Ocean Animals Flint Stone Flint Stone 0-12 months 11/21/2022 Draft 11/07/2022 H
Zoo Flint Stone Flint Stone 48-60 months 12/05/2022 Draft 11/04/2022 ¢
Fruits and Vegetables Flint Stone Flint Stone 48-60 months 11/28/2022 Draft 11/04/2022 H
Nutrition Blue Berry Blue Berry 48-60 months 12/05/2022 Published 11/04/2022 ¢
The Five Senses Flint Stone Flint Stone 48-60 months 12/19/2022 Draft 11/04/2022 H

Search Lesson Plans

The Lesson Plan grid listslaisonplans created by or shared with the logged in u3er searchor a
lesson plan

1. Enter one or more othe following search criteria

1 Keywordg enter a keyword to vievall lesson plansaving aheme matching the keyword
entered

Owner¢ selectauser from the list who has shared a lesson platt the logged in user
From Dateg select the beginning date of a date range that you wish to search

To Dateg select the ending date of a date range that yeish to search

=A =4 =4 =4

Age Group, select one or more age groups to viegson plans created fdine selected
age groups

2. ClickSEARCHI any records match your search criteria, they will populate in the activities grid.

2
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3. Onlyten (10) lesson plarrecordsdisplay perpage. Use the paging contsq < ) at the bottom
of the grid to navigate through the additional search result pages.

Georgia Early Learning and Development Standards

4. You can filter the resultairther by unchecking ochecking thdnclude Archivel Lesson Plans

Al At WA e S PR 5 Sy

Keyword Owner 1

When checked, any Y
a.rchivedlc.asson pIans* Include Archived Lesson Plans Clear filters
display with a gray A
background.
Theme Owner 4

Weather Flint Stone :
M\“‘-‘ﬂ________,\ ma——

5. To clear the searclesults anccriteria, click theClear filterslink. The gridresetsto display the
lesson plarpage default view.

Save Search

To save time performing repetitive searches, you caate a saved search based on the criteria
entered or selected. To create a saved search, complete the following steps:

1. Enter or select your search criteria and clsgarch

2. Clickthe Save Searclhink.

3. IntheSave Search peyp, enter a name to assigo the saved sea@h inthe Search Namdield.

Save Search

Search Name: /

4. ClickSave
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5. To view or select the saved search

A. Qick the down arrow on the right side of the Search button

B. Slect the saved search you wish to view or.uBke search criteria applied to the saved

search populate.

C. ClickSearchRecords matching your search criteria will populate in the lesson plan grid.

Note: When saving a search, you are saving the search criteria and not the results.
Therefore, the results may change between each search if you creatéessen plansr
if other teachers share them with you.

6. To delete a saved search:

SortLesson Plans

- Music X -| C. ClickOKto confirm the deletion.

B. Click on theXnext to the saved search you want to remove

By default, thdesson plangou create wildisplayalphabeticallyin descendingrder by the Last
Updated DateTo change the sort order

1. dick thecolumn heaér you wish to sortYou can sort the lessgiians by theTheme,Owner,
Teachefs), Age Group(s), Week Of, StatasLast Updatedh ascending ) or descendingd( )

|‘ «»= A. dick the downarrow located on the right side of the Search button

order.

Theme *  Owner Teacher(s) Age Group(s) Week Of Status Last Updated

B Jane Smith Jane Smith 0-12 months 10/17/2022 Draft 09/28/2022 :
Cupcakes Jane Smith Jane Smith 0-12 months 11/14/2022 Draft 10/31/2022 H
Fall Jane Smith Jane Smith 0-12 months 10/31/2022 Draft 10/24/2022 :
Fall Season Jane Smith Jane Smith 36-48 months 09/26/2022 Published 10/04/2022 :
Family Jane Smith Jane Smith 36-48 months 10/17/2022 Draft 10/06/2022 :
Farms Jane Smith Jane Smith 0-12 months, 09/18/2022 Published 10/25/2022 :

2. To change the direction of the sort, click on the column header a second time
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AddLesson Plan

To create a nedesson plan

Georgia Early Learning and Development Standards

1. Click the button in the top rightcorner. TheCreate d_esson Plaacreen displays
to allowyouto enter thedetails foranewlesson plan

Create a Lesson Plan (i )
Theme Select a Week Load Saved Format
mm/dd/yyyy v

Lottery Funded Georgia's Pre-K? Group Type

Yes Select—> v

No
Age Group(s)

0-12 months 12-24 months 24-36 months 36-48 months 48-60 months

Add Teacher(s)

TEACHER(S)
Flint Stone [ ]

CONTINUE

There arewo (2) steps for creating a lesson ptan

m provides the fields needed to define the lesson plan parameters.

is whereusers addactivities to the defined sectiorsf the lesson plan.

Step 1
2. Complete the following required fields

A. Themec enterthe Theme for the lesson plaithe maximum field length fidty (50)
characters.

B. Select a Week click on thecalenda) iconto select the weelyou are creating the
lessonplan for. You caronly selectMondaydates for the Lesson Plan start date.
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C.[20G4SNR CdzyRKR DS2NHALl Q&
(1). SelectYesif you are creatingi K S

t NB

f Saazy LIy o0SAy3 F2NI I f

PreK classroom. The lesson plan wiltomatically default with thédge Group,

daysand SOl A2y a

NBIlj dzA NB.R F2NJ DS2NHAF Q& t NB

Lottery Funded Georgia's Pre-K?

O Yes
No

Age Group(s)
0-12 months

12-24 months

Group Type

Select—> v

36-48 months 48-60 months

24-36 months

(2). SelectNoif you are not creatinghe lesson plan for a lottery funddd S 2 NA A Q& t

NB

K classroom. Yowill need tospecify theage group(s)lays and sections desired

for aPreschoollesson plan.

Lottery Funded Georgia's Pre-K?
Yes

0O No

Age Group(s)
0-12 months

12-24 months

Group Type

Preschool v

24-36 months 36-48 months 48-60 months

D. Group Type; for Lottery Funded Pr&, selecPre-K Large Groupr Pre-K Small Groufrom
the dropdown. Foall others, this field will default t&Preschoo2 ®

E. Age Group(sk click on the age groyp) that the lesson planis fo€ 2 NJ D S 2 MRBHel Qa t

age group will default to 480 months.

F. AddTeache(s)

(1). Whencreating a lesson ptathe application automatically adds ydo the lesson
plan as a teacher by default.

(2). To search for and select additional teachers who will use the lesson plan in the
classroom, lick Add Teache(s).

employer.

to meet the following criteria:

user

The Add Teachermoduleallows GELDS users to sedmhteachers who have the same

For teacher®r fellow employesto populate in thesharelesson plarsearch, they need

Must have a GaPDS account

Must have designated theame employeiin their GaPDS Profile as the logged in

I Must have logged into the GELDS site at least once to establish an account in
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(3). Enter a name or partial name to search for GELDS users in the system with the
same employeandthen click theSearch(Q) ican on the right.
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(4). Click the checkboxes to the left of the teacher(s) you wiskdib to the lesson
plan.

ADD TEACHERS

Search Teachers
Enter a name or partial name to search for GELDS users,
then click on the Search icon on the right.

: Q

For teachers or fellow employees to populate in the search

results, they need to meet the following criteria: Important Note:
o Must have a GaPDS account Onceyou publish a
o Must have designated the same employer in their lesson planit will
GaPDS Profile automatically be
« Must have logged into the GELDS site at least once shared with the
to establish an account in GELDS added teachers.
Theywill be able to
SELECT TEACHERS TO ADD view the lesson plar

when they log into
GELDS and navigat

to the Lesson Plan
e g ADD Cancel page.

Honey Dew fwe (4)

(5). ClickAddto add the selected teachers to the lesson plan.

(6). Theaddedteachers will display on the Lesson Plan Step 1 screen.

(7). Toremove a teacher, click theelete Teache(i) icon to the right of the teacher
and then confirm that you wish to remove the teacher.

Add Teacher(s)
TEACHER(S)

Flint Stone [ ]
Blue Berry -i
Honey Dew i-

7
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3. Onceyou complete altequiredfields, clickContinue

4. (DS 2 NHAKI@ssontPlEB Oy C2 NJ f Sdaazy L} | ya

GKF G KNB F2NJI |

classroomsStep 2of the lesson plan will displayhePlan Dags) and Section(shefault to

predefinedvalues set by DECAL.

5. (Preschool LessonPlanOng2 NJ f Saaz2y LI I ya
classroomsyoumustcomplete the Plan Day(s) and Section(s):

GKFEG I NBKy2G F2NI [

A. Plan Days) ¢ Select the days of theeekyou want toinclude in the lesson plagelectNo
Daily Planf you will build the lesson plan for the week withquianning by day. This would
typically be for an Infant / Toddler age group.

B. Section(s) Select the sections or topics that you would likeattd to the lesson plan. The
checkedsections will be addetb each plan day of the lesson plan.

Add Lesson Plan

Theme

Weather

Lottery Funded Georgia's Pre-K?
Yes
No

Age Group(s)

0-12 months 12-24 months

Add Teacher(s)

TEACHER(S)
Flint Stone
Blue Berry

Honey Dew

Plan Day(s]( A

@ Monday ® Tuesday

Section(s) il B
8 Art

Diapering

Feeding
Math

Exploration and Play Meals and Snacks

a Wednesday

Group Type

Preschool

24-36 months

B Modifications

Music and Movement

Outdoors

a Thursday

Select a Week
121872022

36-48 months

Friday

Rest
Scisnce

Small Group

Saturday

& story Time

e

Load Saved Format

48-60 months

Sunday No Daily Plan

Social Studies Transitions/Arrival/Departure

Toilet Wash

C. After completing the additional lesson plan fields, cBelveto save the new lesson plan and
continue to Step 2r clickCancelo exit the screen without saving.
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Step 2

Step 2allows usersto build outthe lesson plan, including orderinge sections, adding activities to the
sections and adding notes / adaptatiorie the activitiesas desired.
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In addition, Step 2 of the lesson plan displays the days and sed@kcted inSep 1.

Lesson Plan | £ Publish || 1 Close |

Treme

Sunshine

Maonday

OPENING ACTIVITY &

+ 8
STORY 1 &

+ b
PHONOLOGICAL
AWARENESS

+ b &

MUSIC WITH MOVEMENT &
+ 8

OTHER INSTRUCTIONAL
ACTIVITIES

+ b
STORY 2 -
+ b &
LITERACY &
+

CLOSING ACTIVITY &+
+ b

Week Of

111472022

Tuesday

OPENING ACTIVITY K

+ =
STORY 1 +

+ 8z
PHONOLOGICAL
AWARENESS

+ Wz

MUSIC WITH MOVEMENT &
+ 8@

OTHER INSTRUCTIONAL
ACTIVITIES

+ N =
STORY 2 +
+ Wz
LITERACY &
+ Nz

CLOSING ACTIVITY &
+ =

Teacher(s)

Blue Berry

Wednesday

OPENING ACTIVITY i
+

STORY 1 &
+ &

PHONOLOGICAL
AWARENESS
+ &

MUSIC WITH MOVEMENT <
+

OTHER INSTRUCTIONAL
ACTIVITIES

+ &
STORY 2 o
+ &
LITERACY i
+

CLOSING ACTIVITY v
+ Wz

Age Group(s) Status
48-60 months Draft
<+ Add Section H B Save Plan Foermat H & Print ‘

Thursday

OPENING ACTIVITY i

+ =
STORY 1 &

+ =
PHONOLOGICAL
AWARENESS

+ =

MUSIC WITH MOVEMENT **
+ 8

OTHER INSTRUCTIONAL
ACTIVITIES

+ 8=
STORY 2 +
+ =
LITERACY &
+ 8@

CLOSING ACTIVITY &
+ =

Switch to Time
Friday

OPENING ACTIVITY Kis

+
STORY 1 ki

+ bz
PHONOLOGICAL
AWARENESS

+ 0z

MUSIC WITH MOVEMENT **
+ 8

OTHER INSTRUCTIONAL
ACTIVITIES

+ b &
STORY 2 +
+ 0z
LITERACY &
+ 8z

CLOSING ACTIVITY &
+ 8=

Note: You cartoggle back to the previous step by clickingSiep 1
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Lesson Plan Domains
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A box for each GELDS domdiisplays across the top of the lesson plan screen in gray scale initially.

As you add activities to the sections of the lesson

LESSON PLAN plan, the domains represented by the activities will
Theme Week Of change to display in color.
Summer 08/22/2022
As part of your planning strategy, the gesabuld be
PDM SED - cLL cD to include each of the domains in the completed
lesson plan.
Add Section

The lesson plan will initially include tpeedefined sections for P+ or thesections selected itep 1
for preschoolsTo add additional sectiorte the lesson planopen the lesson plan you want to edit and
complete the following steps:

1. Click thet Add Sectiorbutton. An Add Section screedisplays

ADD SECTION

2B

GELDS ~ 2A Select Section to Add
Select —> v | < Add Custom
s+ | sten2 [N ]
Select Days to Add Section To

Monday

ES MEDIA

Tuesday
Wednesday 3
Thursday

Y 15 e | f e
PSS ADD SECTION

Wednesday Thursday Friday

Teacher(s) Age Groyl

Flint Stone 48-60 m

2. Do one of the following:

A. Click on theselect Section to Addropdown to select the section you wish to add from the
list.

-0r -

B. dick+Add Custonio enter a custom section name.
3. Select the lesson plan days that you wish to add the section to.

4. Click theAdd Sectiorbutton. The section will be added to eachtbé selected lesson plan days.

10
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SavePlan Format

The Save Pldrormatbutton will allow you to save the current lesson plan information as a template.
The savdormat optionincludes the lesson plans theme, age group(s), plan days, sections, and section

order (or timestamp)so that it can be reused when building a new lesson plan.

To save planformat, open the lesson plan you want avethe format forand complete the flowing

steps:

1. ClickSavePlan Format

2. IntheFormatName field, enter the name for your savikmmat.

SAVE PLAN FORMAT X

Save your section layout to be applied to future plans. If
you've included times, those will be saved as well.

Format Name /

2

3 e I (|

3. ClickSave

4. To applythe savedformat, complete the following steps:

A.
B.

Click thet+ Lesson Plahutton on the top right.

dick on theLoad Savedrormatdropdownonthe lesson plan$tepl pageand then glect
from your savedormats. This will prepopulate the new lesson plan with the saved
information.

:t a Week Load Saved Format
ddlyyyy O v

Apple Pre-K Large
Mo Daily Plan 0-12 mths

P T

Enter a Theme and select a week.

ClickContinue Step 2 of the lesson plan displaysd you can edit

11
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Share Lesson Plan

Once a lesson plan has been publishexj will be able to Share the lesson plan with other teachers
within your organization.

1. To sharea lesson plangomplete one of thdollowing steps:
A. Click on the actions men§1)(to the right of thepublishedlesson plarand selecShare- or -

B. Click on the actions men§1)(to the right of thepublishedlesson planselectEdit and then
click on theSharebutton.

The Shard.esson Plan modubldlows GELDS users to search for teachers who have the sa
employer.

For teacheror fellow employesto populate in theshare lesson plan search, they need to
meet the following criteria:
I Must have a GaPDS account

I Must have designatethe same employeiin their GaPDS Profile as the logged in user

I Must have logged into the GELDS site at least once to establish an account in GEL

that you wish to share the lesson
plan with, enter a name or partial
name of GELDS users in the SyStel Enter a name or partial name to search for GELDS users, then click on the

with the same emp|0y9f, then click Search icon on the right
the Searcr(Q) icon on the right. 2 s dcw Q

Search Teachers

For teachers or fellow employees to populate in the search results, they

3. Click the checkboxes to the left of need to meet the following criteria:
the teacher(s) you wish to share the » Musthave a GaPDS account

. * Must have designated the same employer in their GaPDS$ Profile
Iesson plan W|th- « Must have logged into the GELDS site at least once to establish an
account in GELDS

4. (Optional) Enter aNote (u_p to 150 SELECT TEACHERS TO SHARE

characters) in the Note field. The

note you enter displayis the Honey Dew e 3 4

sha}red 1essanpIanvnotificaticsent Note / 48 remaining
ot KS us I OKSNIa L I would like for you to look at this lesson plan | created - thought it might be useful
for next week

5. ClickShareto share thelesson plan “
with the selected teacher(s). 5

12
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Important Note: Onceyou sharealesson planyour fellow teacher(s) will seemessagén their
inboxandwill also be able to view the shardéesson plaron their mainLesson Plapage.The
sharedlesson plarwill disdayin readonly mode andhe teacher willnot be able to make any
changedo it.

6. To view a list of teachers with whom thesson plarhas been sharedlickShare(Refer toShare
Lesson Plan Stepfdr navigation options.)

7. Toremove sharing

A. Navigate to the Sharkesson Plascreen(Refer toShare Lesson Plan Step 1

B. dick theDelete Share(i) icon to the right of the teacher

SHARE LESSON PLAN x

Search Teachers
Enter a name or partial name to search for GELDS users, then

Q

For teachers or fellow employees to populate in the search

click on the Search icon on the right.

results, they need to meet the following criteria:
s Must have a GaPDS account
¢ Must have designated the same employer in their GaPDS
Profile
» Must have logged into the GELDS site at least once to
establish an account in GELDS

SHARED WITH

Blue Berry

Honey Dew

Close

C. ClickOKto confirm that you wish to remove the share option.
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Print Lesson Plan

1. To print the lesson plan, click tirrint button to display the print lesson plan screen.

PRINT LESSON PLAN X

Print Options
© Compact View
Expanded View

Select day(s):
Monday
Tuesday
Wednesday
Thursday
Friday

2. Select the print option you wish tase

1 Compact Viewdisplays the lesson plaas seen on Step&s well aghe activiiesshort
description Refer toCompact Print Example

1 Expanded Viewncludes the activieslongdescription materialsand if applicablenotes
and adaptationsReferto Expandedrint Example

3. Under Selectlay(s) choosethe lesson plan days you wish to incluatethe printout.

4. ClickPrint.

Publish Lesson Plan

To change the lesson plan frdbnaft status toPublished click thePublishbutton. Once a lesson plan
has been publishedhe option to share the lesson plan with other users will be available. #&lachers
assignedr added to thedsson plan will be able to view the lesson plan.

Lesson Plan m | X Publish || E Close | o

Theme Week Of Teacher(s) Age Group(s) Status
Walking in the Rain 11/14/2022 Jane Smith 24-36 months Draft
PDM SED CLL CD | + Add Section || B Save Plan Format || & Print |

@D Switch to Time

14
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Lesson Plan Sections

Each day of the lesson plan contaaidhe setions selectedin Step 1The sections are initially sorted in
alphabetical order, but you can manage the order in 2 ways.

Georgia Early Learning and Development Standards

Option &
1. Click on theChange Orde(‘*’) icon todraganddrop eachdesiredsection
ART —> % MEALS AND SN
I8 [#'| Change Order
MEALS AND SNACKS “#  MUSIC AND MO}
Ly

2. Drag the section up or down within the lesson plan day to place the sections in the desired order.

Option 2

1. If you wish to assign specifictime to each section, click on tl&witch to Timeoption above the
lesson plan days.

Switch to Time

Friday

ART
SR @

MEALS AND SNACKS

2. ClickOKto confirm the switch.

Note: If you switch to time, a time field will display in each sectibimedrag and drop feature will
no longer be available.

3. Manually enter the time or click on the clock to seletinae.

ART
= 0o

4. Once the times are selected, the sections will automatically be ordered by the times entered.

15
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Copy Section

1. When the sections are in the desired order, click on@ogyicon.

ART
e ®O + B

2. The Copy Sectiatisplayshe following options:

COPY SECTION %
Copy Order/Times for the Week: This option will

copy the time assigned to the section to the same

ART section for the other days of the week.
DAY: MONDAY
Copy Order/Times for Week ¥ Cupy 0r_derlT|mes for all Sect_lons for Week:_ This
option will apply the sort order/times for all sections

of the selected day to the sections in all other days.

Copy Order/Times for all Sections for Week *

Copy Section for Today: This option can be used if
you want to duplicate a section in the same day.

Copy Section for Today

Copy Section to Another Day *

\ Copy Section to Another Day: This option can be

used to copy a section to one or more selected days
in the week.

Add Activities to &ection
1. Click theAdd Activities(€ ) iconin the section you want to add the activity(s).

Monday

OPENING ACTIVITY +
+ I @

STORY 1 o4
Books about Healthy Foods

Indicators: (i

+ I @

16
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2. On the AddActivities to Section module, you can search for activities by usiagpomore of the
followingsearch criteria:

activities saved as a favorite

Click ‘Select from Favorites List’ to view your list of favorite

1 Keywordg searches the activity title,

activities or enter your search criteria to search for activities to

short description, and IOng deription add to the lesson plan. If you only want to search and view your

tO dISpIay matching aCtiVitieS custom activities, unclick the Include DECAL Activities checkbox.
{ Domainc select a Domain to filter [_select from Favorites List

activities by domain Keyword:
1 Age Grougg select an Age Group to

filter activities by age group Domain:
9 Indicator ¢ select an Indicator to filter Age Group:

activities by indicator ' .
1 DECAL Activitiesthis checkbox is Indicator:

checked by default and includes DEC. v

activities in the search. Uncheck the elude DECAL Activitios

box if you only want to search your S
custom or shared activities. m

3. After entering your search criteria, cliSEARCH

4. If matching activities aresturned:

your search criteria will display on the
page_ Place your mouse and hover over an activity to see more details.
Click the checkbox to the left of the activities you wish to add to

B. Click the arrows on the bottom nght to the lesson plan section (maximum of 5), then click the ADD
page forward or backward through the | A¢TV/TIEs button-

activities. Back To Search Add Custom Activity

C. Click the checkboxes to the left of the | S¢'ectup e @ activitylies) to add to section

activity(s) you wish to add to the Bubble Snakes

section and then clicRDD ACTIVITIES Different Authors, Same lllustrator
My Rainbow

The maximum number of activities the Outdoor Books

can be added to a section is 5. Over the Rainbow
Rainbow Fish
Rainbow Fun

Sky Concentration

The Rainbow Pants

Cancel

17
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D. Theaddedactivities will then appear in the lesson plan section selected.

ART &
My Rainbow
Bluebirds

Indicators: m
PDM6.4a

+ I @

E. To print the added activity, click on tlaetivity title and then click on th&rinticonon the
View Activity module

Monda .
) VIEW ACTIVITY Bprint X
ART L.
A BUTTERFLY GARDEN

A Butterfly Garden e—
Cat(?rplllar Combination DOMAIN(S)
Indicators: @ E Cognitive Development and General Knowledge (CD)
o) F

+ & @ INDICATOR(S)
EXPLORATION AND 0
PLAY & AGE GROUP(S)
Ball Play 24-36 months
Kangaroo Jump
Indicators: P DESCRIPTION
@ Read the The Very Hungry Caterpillar by Eric Carle and talk

+ l! E," about how caterpillars become butterflies. Purchase

chrysalises from a science store for the children to observe
¢ how caterpillars become butterflies. Once the butterflies

STORY TIME .f. have hatched, encourage the children to watch them for a
A Rainbow of My Own few days before they set them free outside
Indicators: ]

+ I &

IDEPARTURE kg

5. If no matching activities are returned, cliBlack to Searcko enter a different search criteriar
Add Custom Activityto create an activitjor the section

18
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Edit Section

Tomodify a lesson plan sectiQopen the lesson plan you want to edit acmimplete the following
steps

Georgia Early Learning and Development Standards

1. Click theEdit Sectior(En") icon to editthe section.

2. On theEdit Sectioomodule, you can(A) Delete the section(B)Edit the lesson plaractivity, or (O
Delete thelesson plaractivity.

EDIT SECTION x
Monday
ART AR Delete_s iz o Delete Section ||/
section
A Butterfly Garden ART
:lacllerpl\lar Combination ACTIVITIES
ndicators: EX > |
pul A Butterfly Garden E:(::fvftf;’e —Z u |
+ I-.. Caterpillar Combination rq ’i-
Deletes the
EXPLORATION AND 57l INDICATORS activity
PLAY @ CD-MA2.4¢c, CD-SS5.2
N - 4c, CD-SS5.2a
+ I 2
DI Cancel
DIAPERING a4

Delete Section

To remove a section from the lesson plapen the lesson plan you want to edit and complete the

following steps:

1. Click theEdit Sectioriconlocated in the section you want to delete

2. Click on the

Delete Section

button.

3. ClickOKto confirm the deletionThesection, including any activities you added to the section, will

no longer display in the lesson plan.
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Edit Lesson Plan Activity

To modify aractivity previously added to a lesson pkerction open the lesson plan you want to edit
and complete the following steps:

1. Click theEdit Sectioriconlocated in the section containing the activity you want to update

2. Qickon the Edit Activity (%) icon.

3. The EditLesson PlaActivity screeropens in edit mode tallow you toupdatethe activity
information.

4. In addition, you will have a Notesmidan Adaptations field to enter arigformation specific to
how you willutilize the activityin the leson plan

5. After you have completed the updates, cliB&veto save the changes.

Important Note: The original activity will not reflect your changes; however, any modificati
will be saved as part of the lesson plan activity.

Delete Lesson Plactivity

Toremove an activity frona sectionopen the lesson plan you want to edit and complete the following
steps:

1. Click theEdit Sectioricon located in the section containing the activity you wantiédete.

2. Click on theDelete Activity(W) icon.

3. ClickOKto confirm the deletionThe activityand any modifications will be removed from the
section.
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Lesson Plan Options

To view theoptions available for a lesson plan:

1. Click on the actions menil)(to the right of the lesson pla’ submenu displays.

Theme Owner Teacher(s) Age Group(s) Week Of Status “  Last Updated

Fruits and Vegetables Flint Stone Flint Stone 48-60 months 1112812022 Draft 11/04/2022 H

The Five Senses Flint Stone Flint Stone 48-60 months 12/19/2022 Draft View )
200 Flint Stone Flint Stone 24-36 months, 12/05/2022 Draft | jl

36-48 months,
48-60 months

oS S N P o HOVEY - Y SR Crot ot 040 oo A4in4i0000 noon a4inainnnn

2. Select one of the available options displayed in the-sgnu.

Availability by Lesson Plan Type

Custom| Custom

Menu Option Definition (Drafty | (Published) | Shared| Archived

View Displays lesson plan details in reg K K K K
only mode.

Edit Displays lesson plan details in e K K

mode allowing you toupdate the
selectedlesson plan.

Copy Allows you to make aopy of the K K K
selected lesson planThe copied
lesson plan will belong to the logge
in user and can be edited.

Archive Stores lesson plan not currently bei K K K
used. Archived Lesson Plads not
display inyour active lesson plan lisf
When you check Include Archived
Lesson Plansthe archived lesso
plans will display with a grd
background in the grid

Unarchive Restores archived lesson plan K
active. Unarchived Lesson PIg
display inyour active lesson plan list

Share Allows you to share the selectg K
lesson plan with other teacher
within your organization.
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